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Sign Up for Emergency Alerts 
As a UL Lafayette student or employee, you are required to periodically verify and update your phone 
num ber(s) , email, and address for the Emergency Notification System. 

New students and employees must add emergency noti f icat ion contact information to receive alerts for 

th reats which pose an immed iate risk. Emergency a lerts are sent by email, telephone and text message. 

Th e contact information you enter will only be used for emergency notif ication p urpo ses. l t wi ll not be 

distributed outside of the Unive rsity o r used for any other reason. 

Fo llow the instructions below to ver ify or add information to your emergency notification p rofile. 

Students 
Students may update their prof i les v ia t he Camp us Services tab in a box t i t led "Safety and Emergency 

Not if ication System" in Ulink. There is a link to "Update your ENS email add resses" and a l ink to "Update 

your ENS phone and add ress informat ion." 

En1ployees 
Universi ty faculty and staff may update their profiles from the Employee tab in a box t it led "Safety and 

Emergency Not ificat ion system" in Ulink. There is a l ink to MUpdate you r ENS email addresses" and a l ink 

to "Update your ENS phone and address information .... 

Add or Update En1ergency Notification 
Inforniation 
Th e Univer sity's Emergency Not if ication System al lows students and employees to l ist multiple phone 

nu mber s. You are encouraged to add the phone n umbers of those closest to you, such as parents or a 

spouse, as your secondary phone n umber s. 

Click on the "Update You r ENS Phone & Address Information" l ink in the "Safety and Emergency 

Notif ication System· box on the Campus Services or Employee tabs. 

Safety and Emergency Notification Syatem 



UL Lafayette's goal is to 

p rovide a safe environment 

on campus for everyone. 

Whether you're d riving o r 

walk ing, we want you to be 

aware of the signals around 

camp us and we want you to 

know how to approach them. 

VIEW VIDEO 

Update your ENS emall addresses I Instructions 

I Update your ENS phone & address inlOfmation llnstructions 
Aboul lhe Emergency No4ificalion System 

University Safety App 

You may list only one add ress for emergency notifications. If you do not have an add ress listed, fol low the 

instructions below to '"Add an Add ress and Phone Numbers .... If you do have an address l isted , and would 

l ike to update or change it , follow t he instruct ions to .. Update an Address o r Phone Number s." 

Add an Address and Pho ne Numbers 

In the d ropdown menu, se lect that you want to add an emergency notification add ress and c l ick su bm it. 

Enter your address and up to five land lines and cell phone numbers. Add your p rimary cel l phone number 

first and include the number s of your loved ones as second ary number s. The MValid From This Date-" can 

be today's date in the MM/ DD/YYYY format. You do not need to put an end date . When you are f ini shed, 

click MSubmit.u If you select MReset," it w il l clear t he form. 
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Review your address and phone number s. If everythi ng looks corr ect, click the .. Update Email Addresses" 

link at t he bottom of the page or close the w indow. 

Updat e an Address o r Phone Number s 

Only one address can be l isted. If you have an address in your emergency not i f ication profile, click 
'"Cu rrent" to update your add ress and phone number s. 
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1:mergency NOunceuon 

Enter your address and up to five landlines and cell phone numbers. Include you r phone number fir st and 

include the numbers of your loved ones as secondary numbers. The "Valid From This Date" can be today' s 

date in the MM/ DD/ YYYY format . You do not need to p ut an end date. When you are finished , click 
"Submit ." If you select "Reset," it will clear the form . 
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View your address and phone numbers. If everything looks co rrect, click the "Update Email Add resses" l in k 

at the bottom o f the page or close the window. 

Add or Update Eniail Addresses 

The University's Emergency Not i fication System al lows students and employees to add up t o two email 
addresses. You are encouraged to add the email addresses of those closest to you, such as parents or a 

spouse, as your secondary email addresses. 

Click the "Update your ENS email add resses" link in the "Safety and Emergency Notif ication System" box on 

the Campus Services or Employee tabs. 

Safety and Emergency Notification System 

I Update your ENS email addresses l lnstructlons 

Update y0ur ENS pt,one & addtess information I lnsrrueti01'1$ 

Aboul the Emergency Notification System 

University Safety App 

Other email add resses t hat t he University has on file for you may show here, such as you r Univer sity 

email, a personal email, and an additional per sonal email. If you have an emer gency not ification email in 

your profile, it w il l show as "Emergency Notification Email lb or "Emergency Not ification Email 2: These 

two emails are the only ones you may ed it on t his page. 

Employees wishing to update other email addresses that appear here should email Human Resources at 
h u manresou rces@louisiana.edu . 

Students w ishing to update other email addresses should download che "Add ress Chang e Request Fo rm." 

Complete the ULID, name, email, signatu re, and date fields and email the document to 

ou rrecords@louisiana.edu. 



If you do not have two emergency not ificat ion email addresses li sted, follow the inst ruct ions below to 

'"Add Emergency Not ification Email Addresses.D If you d o have emergency notification email addresses 

listed and would l ike to update or change t hem, follow t he inst ru ctions to "Update Emergency Not ificat ion 

Email Add resses," 

Add Em erge n cy Notification Email Addresses 

Click the "'Type of Email to lnsen "' d ropdown and select "Emergency Notif ication Email l n or "Emergency 

Not if ication Email 2D and click "Subm it.D 

~ 19W Email Addrestes ■ Emi:,loyee Profile ■ Update ENS AddntSS and Phones 

Enter the email address and c lick "Submi t.D 

I Em■II: ,.ne,oeawceom111.c:orn I 
Comment: 

Dtitete this addreH: 

'l··i1H:tl 
View Emal Addresses ■ Upda:e ENS Addresa and Phones 

Follow instruct ions one and two in t his section to add a second emergency notification email, if needed. 

Once you've f in ished adding your emergency notification emails, you may click t he "Update ENS Address & 

Phones" link at the bottom of the page o r close the w indow. 

U pdate Em ergency Notificatio n Email Addresses 

Emergency notificat ion emails should be red in color and hyperlinked . Click t he emerg ency no t if icat ion 

email, on• or two, you would like to update or change. 
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Upd ate or chang e the email address as necessary and click "Submit." 
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Delete this address: 



University of Louisiana ar Lafayette 
Parker Hall 
3Jo E Lewis St_, Lafayette, La 70503 

(337) 482-1840 I contact us 
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Vll!IW Email~ • Upda:e ENS Addt-eN ■nd Phones 

The updated emai l address should now appear on the page with your other email addresses. 
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Follow instructions one through t hree in t his section to update or change a second emergency notification 
email, if needed. 

Once you 've f in ished updating your emergency notification emails, you may click the "Update ENS Address 

& Phones" l ink at the bottom of t he page or close the window. 
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Relat ed Links 
• Emergency Noti f ication System 

• University Police: Staying Safe 
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